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	Lincoln High School Alumni Association





Nomination Form for Executive Board Office 

June 16, 2012 Election
Nominations for Alumni Association Executive Board Offices listed below are now open.  As a “Member In Good Standing (MIGS)” you are requested to submit (Nominate) your candidate for the office below (One form for each office/candidate.)  Your candidate(s) MUST also be a MIGS.

(Definition: Member-In-Good-Standing (MIGS): Active Membership in Good Standing: All Ex officio Members of the Association become Active Members in Good Standing (hereafter known as MIGS) if they:  (1) Are dues paying members, (2) And upon payment of dues wait 30 days and (3) Adhere to the LHSAA Member Code of Ethics

IMPORTANT:

1. Submit one (1) form for each nomination (candidate.)

2. Nomination form submission DEADLINE May 16, 2012 (In E-Board hands.)
3. Nominations may be submitted to the Secretary at the May General Meeting.  Or mailed to the regular LHSAA address:  LHS Alumni Association, P.O. Box 31257 L.A., CA 90031.  POSTMARKED no later May 13.
4. MIGS MUST be present for voting (no proxy votes) at the June 16, 2011 meeting.

                                                                                                                                                           .

After reviewing the Candidate Responsibility included with this form and careful consideration, 

I (your name) 








, as a MIGS, nominate:

(Please print name):


Name:   








Class Yr:



   OR


Myself
:








Class Yr:

For the Office of (Check one):

· Vice President PR:



· Treasurer: 




· 
· 
· 
· 
Candidate’s Contact Information:






(Address)



(Telephone Number(s))



(Email Address)

Provide your candidate’s Qualifications/Background Summary (See qualifications/duties on reverse side of this form.):

Executive Office Candidate Responsibility definitions for the upcoming elections; as defined in the current LHSAA By-laws.
Your candidate (and you) must be aware of these duties and be prepared to accept these responsibilities if elected.  If clarification is needed please ask the current Parliamentarian or President ONLY.












          .

Section 5 Vice President - Public Relations

The VP - Public Relations of the LHSAA shall be:

A. Responsible for managing the image of the LHSAA by ensuring a responsible year-round promotion of fundraising campaigns and events; building relationships with corporate sponsors, partnering with and implementing/managing events that bring corporate sponsors, community leaders, and civic leaders to assist with our mission through awareness and financial support. 

B. Responsible for effective awareness to the Association, by developing PR packages based on the annual calendar of events. Develop, design and produce promotional materials to assist in the promotion of the Association when events and functions are taking place. 

C. As the VP – Public Relations, this position requires attending corporate, community, school functions and class reunions to establish networking and develop working relationships for continued support of the mission of the Association. Research and generate continuous networking opportunities. 

D. Sustain and increase the visibility of the Association so that its mission and specific goals are met on an annual basis.
E. Provide a written report to the General Membership at the end of every month plus a year-end summary, providing documentation to the Association of compliance within the positions requirements.

Section 7 Treasurer
The Treasurer of the LHSAA shall be responsible for managing the financial stability of the Association. 

A. Responsible for ensuring proper recording of each transaction of deposit/income and expenditure/reimbursement on a day-to-day basis. 

B. Report on a monthly basis thru financial statements the balance of accounts from events, membership dues, donations, etc… 

C. Provide accurate reports for board review at each pre-planning meeting.

D. Establish best practices for fiscal responsibility and accountability. 

E. Follow process and procedure to ensure audit proof documentation. 

F. Provide and prepare the books for the Audit Committee’s quarterly review. 

G. Understand and adhere to the non-profit regulations to ensure the Association’s non-profit status.  

H. As the Treasurer, this position requires a high degree of integrity that will ensure irreproachable character.  

I. Sustain and increase the visibility of the Association so that its mission and specific goals are met on an annual basis.
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